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Name: Date:

Date Time

Total

$0.00

$0.00

$0.00

$0.00

Mileage 

Rate 0.5770

Exchange 

Rate

Mileage

*Conference provided meals shall not be claimed, subtract meal amount from per diem

** Requires completion of Other Expense Explanation sheet and requires receipt

*** Use of Travel Points or Cash Repayment for Personal Expenses

Account Total

Account Total

-$                                       

-$                                       

CAO or Dept. Head Approval - Sign & Print

Finance Approval - Sign & Print

Primary Legislative Expense Account Number

Secondary Expense Account Number

Claimant - Signature & Print Name

-$                                       TOTAL EXPENSES TO BE PAID TO CLAIMANT

OTHER DEBITS
Subtract from total expenses -$                                       

Signatures certify that the expenses were incurred in the performance of Council and/or Town of Kentville Business

Finance Office Use Only

-$                                  

-$                                  -$                                    

-$                                

-$                                       Subtract from total expenses

VISA EXPENSES
-$                                       Subtract from total expenses

-$                                    

-$                                

-$                                

-$                                

Air/ Rail Fare Paid

Auto Rental Paid

Domestic Expenses

-$                                       Subtract from total expenses

-$                                       

-$                                       

-$                                       

-$                                       

-$                                       

-$                                       

-$                                       

-$                                       

-$                                       

-$                                       

-$                                       

-$                                       

-$                                       

-$                                  

-$                                  

TotalUS/Foreign to CAD

-$                                  

-$                                  

-$                                  

-$                                  

-$                                  

-$                                  

-$                                

-$                                

-$                                

Other Exp**

Telephone/Internet

Hotel

Incidentals, $17.30/full day

Taxi/Shuttle etc.

Laundry

Conference Fee -$                                

-$                                  

Purpose of Trip:

*Carried Over to Per Diem 

Date

PREPAID EXPENSES

TOTAL EXPENSES

CASH ADVANCE

Expenses

-$                                

-$                                

-$                                

-$                                

-$                                    

-$                                    

-$                                    

-$                                    

-$                                    

-$                                    

-$                                    

-$                                    

-$                                    

-$                                    

US/Foreign Expenses

Gas

Per Diem (from Section A)*

-$                                

-$                                  

-$                                -$                                    

-$                                       

SCHEDULE B:  2023-2024 KENTVILLE EXPENSE CLAIM

Section A- Calculation of Per Diem (Actual costs to be reported on Per Diem line)

Travelled From Travelled To

Parking/Tolls

Lunch, $17.25

Breakfast, $17.00

Supper, $45.25


