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2025- 2029

Accessibility
Action Plan

Kentville Inclusion and Access
Advisory Committee

January 2025



2021 Accessibility 
Action Plan:  

High Priority 
Recommendations 

46% Complete
39% In-Progress/Ongoing

15% Not Started



Engagement Methods



KENTVILLE’S         GOALS OF
INCLUSION AND ACCESSIBILITY

Improve Accessibility of
Public Transportation in
the Annapolis Valley GOAL 2.

Improve accessibility in
the business communityGOAL 3.

Incorporate accessibility
into town hall culture

GOAL 5.
Strengthen relationships
with other organizations

GOAL 4.
Improve accessibility in
the built environment

GOAL 1.



Goal 1.
Improve  Accessibility 
of Public Transportation 
in the Annapolis Valley

Objective:
Support Kings Transit in
making accessibility a priority
during their improvement
phase.



Goal 2.
Improve accessibility in
the business community

Objective:
Support the business community in
understanding accessibility issues
and in taking steps to create more
accessible businesses and spaces



Goal 3.
Incorporate accessibility
into town hall culture

Objective:
Weave accessibility into the
budget process, building
and events, procurement
and hiring 



Goal 4.
Improve accessibility in
the built environment

Objective:
Review and address challenges to
accessibility related to parking,
sidewalks, centre square and
public washrooms.



Goal 5.
Strengthen
relationships with other
organizations

Objective:
Understand provincial legislation and
grant opportunities, connect with first
nations communities, connect with
regional accessibility committees and
non profit groups, and support task
teams, staff and council



Action Plan: Priorities 
2025-2026

Improve Accessibility of Public Transportation in
the Annapolis Valley

GOAL 1.

GOAL 2.
Improve accessibility in the business community

GOAL 5.
Strengthen relationships with other organizations
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Town of Kentville Operating Fund APPENDIX A

Statement of Operations
For the Period Ended January 31, 2025

Revenue Annual Budget
Forecast

March 2025
Preliminary YTD 

Amount
% Budget 

Revenue CY
% Budget 

Revenue PY

TAXES

  Tax (including Industrial Park)

   Assessable property 12,397,144 12,314,910 12,326,399 99.4% 99.9%

   Resource 57,222 56,936 56,936 99.5% 99.9%

   Economic development 138,300 158,211 151,866 109.8% 99.7%

12,592,666 12,530,057 12,535,202 99.5% 99.9%

  Area rates and frontages

   Area rates 756,143 756,143 759,102 100.4% 101.4%

   Special assessments 2,000 2,000 2,000 100.0% 480.7%

758,143 758,143 761,102 100.4% 102.5%

  Based on revenue

   Business property 31,984 31,993 31,993 100.0% 90.5%

  Other

   Deed Transfer Fee 0 350,000 295,406

TOTAL TAXATION 13,382,793 13,670,193 13,623,703 101.8% 100.0%

PAYMENTS IN LIEU OF TAXES

   Federal and agencies 405,050 390,774 390,774 96.5% 0.0%

   Provincial and agencies 178,100 178,590 0 0.0% 0.0%

583,150 569,364 390,774 67.0% 0.0%

SERVICES TO OTHER GOVERNMENTS

   Provincial government 139,467 69,734 54,257 38.9% 72.7%

   Local government 97,596 97,596 47,396 48.6% 48.0%

237,063 167,330 101,654 42.9% 62.6%

SALES OF SERVICES

   Agencies 1,270,100 1,180,100 873,898 68.8% 96.2%

OTHER REVENUE-OWN SOURCES

   Fines, fees, permits 41,700 41,700 48,957 117.4% 128.7%

   Rentals 379,120 379,933 287,133 75.7% 66.5%

   Interest 198,000 248,000 309,977 156.6% 232.5%

   Return on investments 660,000 660,000 0 0.0% 0.0%

   Other 44,400 44,400 35,841 80.7% 64.4%

1,323,220 1,374,033 681,909 51.5% 52.7%

UNCONDITIONAL TRANSFERS 400,633 451,295 366,456 91.5% 83.7%

CONDITIONAL TRANSFERS 156,357 156,357 213,829 136.8% 78.1%

FINANCING AND TRANSFERS

   From reserves 294,700 165,100 148,021 50.2% 0.9%

TOTAL REVENUE 17,648,016 17,733,772 16,400,243 92.9% 89.9%

Revenue budget to forecast variance (value) 85,756                   

Revenue budget to forecast variance (%) 0.49%



Town of Kentville Operating Fund APPENDIX A

Statement of Operations
For the Period Ended January 31, 2025

Expenditures Annual Budget
Forecast March 

2025
Preliminary  

YTD Amount
Variance to 

Budget
% Budget 

Expended CY
% Budget 

Expended PY

GENERAL ADMINISTRATION

   Legislative 342,019                   342,019            262,537 (79,482)          76.8% 76.7%

   General administration 2,054,810               2,168,806         1,667,447 (387,363)        81.1% 83.6%

2,396,829 2,510,825 1,929,984 (466,845)      80.5% 82.6%

PROTECTIVE SERVICES

   Police- core program 3,190,648               3,164,914           2,565,657 (624,991)        80.4% 78.8%

   Police-sales of service 175,879                   175,879             114,385 (61,494)          65.0% 71.6%

   Law enforcement 144,407                   144,407             115,160 (29,247)          79.7% 77.9%

   Fire fighting 990,309                 990,309           780,564 (209,745)       78.8% 83.9%

   Protective service- debt charge 3,052                      3,052                3,052 0                    100.0% 98.8%

   Emergency measures and other 169,800                  212,205            177,617 7,817              104.6% 94.4%

4,674,095             4,690,766 3,756,435 (917,660)       80.4% 80.1%

TRANSPORTATION  SERVICES

   Common services 1,500,682               1,475,182           1,155,334 (345,348)       77.0% 82.9%

   Road transportation 840,400                 892,809           763,288 (77,112)            90.8% 89.5%

   Public transit 383,321                   373,321             367,717 (15,604)          95.9% 81.4%

   Transportation- debt charge 59,819                     108,919             103,169 43,350          172.5% 104.3%

   Other 100,000                  100,000            108,960 8,960            109.0% 86.7%

2,884,222             2,950,231 2,498,469 (385,753)      86.6% 85.3%

ENVIRONMENTAL  HEALTH  SERVICES

   Solid waste collection and recycling 758,644                 618,644           585,463 (173,181)        77.2% 94.3%

PUBLIC HEALTH

   Public health and housing -                          60,175              60,175 60,175          0.0% 8.4%

ENVIRONMENTAL  DEVELOPMENT

   Planning and zoning 370,452                  266,894            215,589 (154,863)        58.2% 89.6%

   Other community development 507,776                  507,776            446,570 (61,206)          87.9% 90.4%

878,228                 774,670 662,159 (216,069)      75.4% 90.1%

RECREATION AND CULTURAL

   Recreation-Administration 775,592                  771,758             586,087 (189,505)        75.6% 68.1%

                     -Programmes (net) 127,831                    42,122               19,872 (107,959)        15.5% 41.0%

                     -Parks division and trees 148,100                   150,000            126,978 (21,122)           85.7% 81.0%

                     -Facilities 810,880                  840,063           722,395 (88,485)         89.1% 79.9%

                     -Debt charge 41,325                     54,325              54,261 12,936           131.3% 113.3%

   Cultural 139,935                   139,935             123,969 (15,966)          88.6% 87.0%

2,043,663             1,998,203 1,633,563 (410,100)       79.9% 73.5%

EDUCATION 2,102,100               2,102,100         1,751,230 (350,870)      83.3% 83.3%

FINANCING AND TRANSFERS

   Debt charge- principal 849,670                  849,670            849,670 -                100.0% 96.3%

   Transfers to allowances and reserves 1,060,565               1,372,565          1,309,906 249,341         123.5% 100.0%

1,910,235               2,222,235 2,159,576 249,341        113.1% 98.0%

TOTAL EXPENDITURE 17,648,016 17,927,849 15,037,053 (2,610,963)   85.2% 83.4%

SURPLUS (DEFICIT) -$                       194,078-$         1,363,190$       

Expenditure budget to forecast variance (value) 279,833                 

Expenditure budget to forecast variance (%) 1.59%



Appendix B

BUDGET FORECAST VARIANCE YTD ACTUAL % Expended

Project by Department or Area
1,395,753$              1,307,530$          88,223$                1,231,815$              88%

1,874,400                1,090,810             783,590                 1,089,966               58%

General Administration 145,000                   114,611                   30,389                   111,627                    77%
Protective Services 444,525                  440,540               3,985                     419,516                   94%
Transportation Note 1 407,000                  306,433               100,567                  279,738                  69%
ICIP - Donald Hiltz Connector 3,174,000                640,000               2,534,000              249,370                 8%
Planning and Development 88,800                    65,500                 23,300                   36,060                   41%
Parks and Recreation Note 2 420,500                  189,775                230,725                 200,377                  48%

Total 7,949,978$            4,155,199$          3,794,779$           3,618,469$           46%
Notes 3                                                   

1   comprised of:
Equipment 195,000                      198,580                   (3,580)                        204,090                     105%
Buildings 17,000                         20,626                     (3,626)                        10,626                        63%
Streets & Lights 55,000                        20,000                    35,000                       -                              0%
Sidewalks 140,000                      67,227                     72,773                        65,022                       46%

407,000                      306,433                   100,567                      279,738                      69%
2   comprised of:

Cultural 10,000                         20,000                    (10,000)                      17,295                         173%
Equipment 75,000                        67,572                     7,428                          67,572                        90%
Green Spaces 95,000                        28,447                     66,553                       45,184                        48%
Parks & Playgrounds 25,000                        34,787                      (9,787)                         34,787                        139%
Sport Facilities 215,500                       38,969                     176,531                       35,539                       16%

420,500                      189,775                    230,725                     200,377                     48%

3    Variance by Funding Source
 Deferral to 
2025-2026 

Under (Over)
Budget Variance

223,452                  (135,229)               88,223                   

645,304                  (70,697)                 574,607                 

Reserves 224,563                  24,073                 248,636                 
Contributions 15,000                    56,330                 71,330                    
Provincial Grant 14,000                 14,000                   
Debt - Portion of GIF Projects 234,696                  (25,713)                 208,983                
Debt- Parks & Recreation Project -                               50,000                 50,000                  

Proceeds on Sale 5,000                   5,000                     
1,858,182                1,858,182               

Debt - Portion of ICIP Projects 675,818                   675,818                  

Total 3,877,015$            (82,236)               3,794,779$           

Canada Community Building Fund 
(CCBF)

Investing in Canada Infrastructure 
Program (ICIP) 
 Provincial and Federal

TOWN OF KENTVILLE
CAPITAL INVESTMENT PLAN

2024-2025
 YTD February 28, 2025

Canada Community Building Fund 
  Streets & Storm Sewer

Green Infrastructure Fund (GIF)
  Trails and Pathways

Green Infrastructure Fund (GIF)
  Provincial and Federal 
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February 28, 2025 
 
RE: Repeal of Policy Statement G12 Tax Collection, 
revision of Policy Statement G47F Interest Charges on 
Outstanding Accounts and New Policy- Billing of Taxes 

 
The Finance Department has reviewed the Tax Collection 
and associated policies in collaboration with the CAO.  As 
a result, a new policy related to Billing of Taxes has been 
presented for consideration. It replaces G12 and its 
associated document Schedule A - Resolution Regarding 
Tax Procedures and Interest Charges. The new policy 
defines tax billing and collection procedures including the 
number of invoices distributed annually, the timing of bill 
distribution, payment due dates and collection efforts. 
 
For the most part, Policy G12 on Tax Collection pertains to 
internal standard operating procedures; therefore, it is 
recommended that the entire policy be repealed and 
replaced with the New Policy – Billing of Taxes and 
Internal Standard Operating Procedures.  
 
Adminsitrative edits have been made to G47F to reflect 
organizational practice. Changes to this policy clearly 
define the purpose and scope of the policy, the interest 
rate charged and how interest is applied to outstanding 
accounts.   
 
The attached policies meet Municipal Governemnt Act 
provisions and follow Town of Kentville business 
practices. 
 
 
Wanda Matthews 
Director of Finance 
Town of Kentville  

     
Wanda Matthews  

Director of Finance 
354 Main Street 

Kentville, NS 
B4N 1K6 

 
 

      
902-679-2501 

wmatthews@kentville.ca 
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Town of Kentville Policy Statement G47F 

Interest Charges on Outstanding Accounts 
 

 

1.0 Purpose 

The purpose of this policy is to establish a clear and consistent approach for charging 
interest on overdue accounts. The policy aims to promote timely payment of municipal 
invoices and recover costs associated with delayed payments.  
 
The authority for the implementation of this policy is found in the Municipal Government 
Act, Part 3- Powers, S.49- 1 (a).   
 
 
2.0 Definitions 

 
3.0 Scope 

This policy statement shall be applied to invoices issued by the Town of Kentville for the 
following categories of charges: 

 Taxes, area rates and levies 

 Sewer charges 

 Water charges 

 Sundry accounts receivable 
 
It applies to all individuals, business, organizations or entities that owe outstanding 
amounts to the Town. 
 
4.0 Procedures 

A monthly rate of interest shall be approved by Council. It will apply to: 

 any account unpaid after the due date as stated on the bill or  

 any invoice unpaid 30 days after the date of the invoice. 
 
Interest rate structure: 

 Interest Rate: a monthly interest rate will be applied to all overdue account 
balances. 

 Calculation Basis: interest is charged to the outstanding account balance; not 
only to the amount originally invoiced, but also to any interest that has previously 
been charged to the account. Charges accumulate from the due date until 
payment is received in full at a rate of 2% per month or part thereof. 

 



Town of Kentville, Policy G47F: Interest Charges on Outstanding Accounts 
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Notification of Interest Charges 

 Written notice will be sent to the customer after an invoice becomes overdue, 
informing them of the interest charges and the amount due. 

 
 
5.0 Associated Documents 

6.0 Policy Revision History 

Date Created:  February 13, 2002 
Revisions:   January 2017. Reformatted. 
    March 2025 
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Town of Kentville Policy Statement G TBD 

Billing of Taxes 
 

1. PURPOSE 

The purpose of this Policy is to provide a procedure pursuant to which taxes, area rates 
and levies are billed and collected throughout the fiscal year. This policy aims to ensure 
that all tax obligations are clearly communicated and accurately billed in a timely manner. 
The policy also seeks to outline the roles and responsibilities of both the municipality and 
taxpayers in the tax payment process.  

 

This Policy is made pursuant to the Municipal Government Act s.49 (1) and s. 111-117.  

 
2. DEFINITION 
Property: means any assessable property liable for taxation for all purposes for which 
property taxes and rates are levied by the Town 
 
Tax: per s.3 (bz) Municipal Government Act, includes municipal rates, area rates, change 
in use tax, forest property tax, recreational property tax, capital charges, one-time 
charges, local improvement charges and any rates, charges or debts prescribed, by the 
enactment authorizing them, to be a lien on the property. 
 
In this Policy "taxes" include property taxes levied by the Town, area rates and other 
levies all of which are approved by Council except where otherwise provided by Bylaw or 
policies. 

 
3. PROCEDURES 

3.1. Due Dates 

Pursuant to Section 112 of the Municipal Government Act, the Treasurer will issue tax 
bills twice per year. 

The interim bill invoiced in April shall be due and payable not later than the last 
business day in May of each year. 
 
The final bill invoiced in August shall be due and payable not later than the first 
business day of October of each year. 

 

3.2. Amounts 
 
The interim bill will be calculated as 50% of current year’s taxable assessment and the 
last tax rate set by Council. For clarity, if Council has not yet set the tax rate for the 
current year, the tax rate to be used is the rate for the prior year.  



Town of Kentville, Policy G : Billing of Taxes 

 
The final tax bill will be calculated based on the current year’s taxable assessment and 
the current year’s tax rate less any payments made to the interim bill. 

 
Each instalment (invoice) shall be payable by the person assessed for the property for 
the current fiscal year.  

 

3.3. Interest 
Interest, at the rate approved by Council and set out in Policy G47F, will be charged on 
payments made after the due dates.  

 
3.4. Collection 

 
Provisions of the Municipal Government Act Section Vl set the legislative framework 
within which Town staff are expected to perform tax collection. 
 
Town staff will make reasonable efforts to collect taxes due to the Town. A reminder 
notice will be sent within 30 days after the due date of the interim and final tax 
billings. Subsequent reminder notices and statement of account will be sent monthly 
after the due date of the interim and final tax billings. 
 
3.5. Tax Sale 
The procedures for tax sale are in accordance with MGA Section 134.  

3.5.1. A property may be sold for taxes if the taxes in respect to the property are 
not paid in full for the taxation year immediately preceding the year in which 
the tax sale proceedings are commenced, but the proceedings shall not 
commence before June 30th of the year immediately following the taxation 
year.  

3.5.2. A property shall be put up for tax sale if the taxes are in arrears for the 
preceding three fiscal years.  

3.5.3. The town initiates tax sale processes at the earliest date provided in the 
MGA. 

3.5.4. The date of notices and the date established for the tax sale are to be set 
by the Treasurer in accordance with the MGA (140 & 142). 

3.5.5. All other tax collection activities shall be performed in accordance with the 
Part VI of the Municipal Government Act – Tax collection. 

 
4. ASSOCIATED DOCUMENTS 

4.1. G47F Interest Charges on Outstanding Accounts 
 

 
5. POLICY REVISION HISTORY  

Date Created:  March 10, 2025 
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Town of Kentville 
Staff Report to Council Advisory Committee 
Planning & Development 
March 2025 
 
Overview 

 
In February, we welcomed Kirsten Duncan back into her role as Development 

Officer & GIS/Planning Technician. Ben Croll will be providing a full turnover 
in March. 

 
Approval was given by Council to re-establish a Planning Advisory Committee. 

The draft terms of reference for the PAC has been included in the revised 
Committees of Council Policy. 

 
A meeting of the Heritage Advisory Committee is being considered for later in 

March.  
 

Development Applications  
 

• Development Permits: Three development permits were issued in the 

month of February with a total estimated construction value of 

$46,264.00.  

 

• Subdivision Applications: No subdivision applications were submitted 

in February.  

 

• Site Plan Approval Applications: One site plan approval application - 

Hibou Court Phase 3. Proposal to develop 48 unit – 6x 8-unit apartment 

style buildings. Each building has 4 bachelor units and 4 2-bedroom 

units. 
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Planning Applications 

 

New 

 

• An application to amend the Land Use Bylaw was received on February 

7, 2025 to permit residential conversions up to three units within the 

Limited Commercial (C3) Zone. 

 

Ongoing 
 

• A development agreement application was received to facilitate the 

Kentville portion of a 56-unit low/medium density residential 

development located at Hartlen Court/Oakdene Avenue (PIDs 55034300 

and 55341473) on December 12, 2024.  

 

A Public Participation Meeting was held on February 4, 2024, and a 

draft development agreement has received preliminary review by staff 

and the applicant. The applicant has since been working on a revised 

site plan and staff will circulate and review the new plan once received. 

We are looking to take the full review to the April CAC meeting.   

 

Community and Economic Development 
 

• Final grant reports related to 2024 projects have been submitted.  We 

are looking ahead to grant funding that may support beautification and 

placemaking projects to be executed this year, in conjunction with 

internal budget planning processes. 

 

• Public event permit applications continue to trickle in for the upcoming 

season.  Festival season downtown officially kicks off with the Holi 

Colour Celebration on Sunday May 18th.  The organizers have added a 

few new components, and we look forward to supporting the Sanskar 

Cultural Society at the 2nd annual event. 

 

• Magazine layouts and tourism marketing campaigns are starting 

soon.  We are in booking/design phase for copy that will go to print 

between April and July.  Our summer campaigns this year will focus on 

targeting audiences who value small town hospitality and experiences 

with a focus on the outdoor enthusiast. 
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• The CEDC is reviewing existing parking signage downtown to determine 

where improvements could be made.  Number of signs, sign placement, 

signage design and the current parking map are all being evaluated to 

determine what changes may benefit the travelling public and help 

visitors to town navigate the available parking options more easily.   

 

• KBC continues the necessary work on their updated strategic plan.  The 

Board hopes to have that plan finalized in April. 

 

Respectfully Submitted, 

Darren Shupe, Director of Planning and Development, on behalf of;  

 

Kirsten Duncan  Lindsay Young Ben Croll 

Development Officer, 

GIS/Planning Technician 

 

 

 

 

 

Community & Economic 

Development Officer 

 

 

 

Development Officer 
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Town of Kentville  
Staff Report to Council Advisory Committee 
For the Month of February 2025 
Department of Parks and Recreation 
Presented on March 10th, 2025 
 

Administration and Operations 

• Summer staff positions have been posted  

• CODE Placement – Adventure Hub Initiative 
o Tyler Hobbs is researching outdoor adventure and play, monitoring the 

equipment loan program, and working on transitioning it to an online 
database to improve its efficiency.  In collaboration with a second 
placement student, Tyler to developing a March Break Workshop focused 
on play, learning, leadership, and outdoor education. The Workshop will 
include community members sharing their leadership stories and 
experiences in sport, recreation, and outdoor education, offering valuable 
role models for the youth, ages 12-15. 

• CODE Placement – Kentville Plays Initiative 
o Lauren Deal is researching and developing plans / opportunities for the 

evolution of the Kentville Plays Initiative with the goal of developing a 
framework document for future programming, including playboxes, 
popups, equipment loans and playful programming options.  Alongside 
this research Lauren will be supporting the Rec Department in 
collaboration with a second placement student with preparations for 
partnership meetings and developing programming, such as a March 
Break Workshop, called Play, Learn, Lead.  

• Director of Parks and Recreation staff invited to the Canadian Inclusive Green 

Space Symposium. 

o This event will serve as a catalyst for long-term impact by building a 

connected national community of practice, supporting the development of 

a path forward for equitable park access, and setting a forward-looking 

agenda for the parks sector in Canada.  

o June 11-13, 2025, in Saskatoon, SK 

o There are (5) spaces available at the symposium for the Province of NS 

▪ (2) spaces for Recreation Nova Scotia Staff 

▪ (1) Cape Breton 

▪ (1) Truro 

▪ (1) Kentville 



• Staff met with the Research Station for approval of the pesticide treatment in the 

Ravine 

• Final day for booking ice for the 24/25 arena season will be March 30th, we will 

then be preparing the building for the upcoming events season, the first of which 

will be the Kentville Home Show on the weekend of April 25-27. 

 

Facilities and Operations 

• Two major issues arose at the Centennial Arena  

o Condenser lines corroded and leaked ammonia (exterior of building). 

CIMCO techs were on site to patch leaks. NS Labor Board on site for 

pressure testing and to ensure units are operating sufficiently. Facility was 

closed for one evening of rentals.  

o One compressor lost power due to electrical issues. Second year in a row 

with loss of power to the plant room, causing potential closure.  

• Staff are creating a new trail route around one of the Ravine Bridges, which 

collapsed last summer. Once established, the trail will reopen for use.  

• Staff met with the Valley United District Soccer Association regarding a potential 

new soccer facility in the area.  

Programs and Operations 

• March Break Camp – 16/20 registered 

• There will be (6) additional hours of public skating time offered at Centennial 
Arena during March Break 

• Good Neighbor Project - The project shifts the culture of the community to 

where it is normal for neighbors to know, care about and support each other. The 

organization provides substantial training opportunities for staff and community to 

create sustainable opportunities and connection. More information at 

happycommunityproject.com/about  

• Kentville Run Series – building on our sport activation and sport tourism – we 
are introducing the first race in May. The Spike Family Fun Run will be held in 
Memorial Park and utilizing the Harvest Moon Trail on May 3. We are partnering 
with Route 541 (a run event company) and Run NS to offer this opportunity for all 
ages and capacities. Stay tuned for all the race details. 

• Equipment Loan Program 
o Over the past 75 days, the equipment rental program received 46 

requests. The most popular items were cross-country skis (33 requests), 
cross-country boots (30 requests), and poles (32 requests). Snowshoes 
had a moderate demand with 15 requests. Specialty items saw minimal 
interest: adult kick sleds and walking poles each had 2 requests, the Thule 
Chariot had 2, and binoculars and wheel blades each had 1 request. The 
average time to complete the rental request form was 11 minutes and 47 
seconds. 

• Winter Equipment Try It Event 



o On February 24th, we offered a rescheduled Fire & Ice Winter Equipment 
Try It Event.  In collaboration with Cross Country Nova Scotia and Scotia 
XC Ski Club, we had 17 people come out to try cross-country skiing, kick-
sledding, and roasting marshmallows for smores. 

• Outdoor Play Training – A Hands-On Workshop for Day-Home Providers 
o This training module is a three-part series which is being offered as a 

hands-on professional development opportunity designed to equip 
daycare providers with practical skills and confidence to integrate outdoor 
play into daily childcare routines. This three-hour training session focuses 
on inclusive, nature-based learning, ensuring all providers—regardless of 
experience—can create engaging outdoor experiences for themselves 
and the young children (ages 12 months–4 years) in their care.  The 
training emphasizes low-barrier, accessible approaches to encourage 
year-round outdoor play, supporting early childhood development, 
physical activity, and community wellness priorities. 

 

Events that occurred in February: 

• Annual Art Lightfoot High School Boys Hockey Tournament hosted at Kentville 

Arena February 6 – 9  

• Division 2 Regional High School Playoffs hosted at Kentville Arena February 28 – 

March 2  

• Fire & Ice   

• Events ran from Friday Feb 14th to Monday Feb 17th  

• There were some weather challenges, which delayed programming  

 

Upcoming Events in March/April: 

• Kentville Home Show – April 25 – 27 

• Hockey day tournament being hosted on Thursday, the 13th of March from 8:00 
am – 4:00 pm (Valley Hockey Development – Youth Development), and 
Saturday, the 15th of March from 12:00 pm – 6:00 pm (Valley Wild – Female 
Minor Hockey) 
 

Community Outreach 

• March 7th – Community Development’s Foundations Experience  

o The Foundations Experience is connecting with newcomers, caring 

citizens and support organizations to tell the story of welcoming and sense 

of belonging (and the challenges) in Kentville.  Roxy is assisting with the 

facilitation of this program partnered with Acadia’s Community 

Development Department. 

• March 26th - Engaging in Outreach to Equity Owed Populations 

o Roxy is facilitating a workshop for Recreation Nova Scotia - 

Join the 2024 RNS Equity, Diversity, Inclusion, and Access Award Winner, 

Roxy Peterson; as he outlines the models, processes, and approaches 

that have contributed to successful community collaborations with equity 



owed populations, within his unique role as the Town of Kentville's 

Neighborhood Outreach Program Coordinator 

• The Town of Kentville is proud to launch a dedicated African Heritage 

webpage—a lasting resource celebrating the history, contributions, and 

achievements of African Nova Scotians. 

o We proudly recognize that as a founding people, their contributions began 

over 150 years before Kentville became an incorporated Town. Their 

stories of resilience, achievement, and community impact are now 

highlighted in one place. 

o Discover: 

▪ Historic milestones from Mathieu da Costa to the founding of 

Gibson Woods 

▪ Inspiring stories of local leaders like Elroy Hill Sr. and Juanita 

Pleasant 

o This is more than a website—it’s a commitment to diversity, equity, and 

inclusion all year long. Explore 

now: www.kentville.ca/KentvilleAfricanHeritage 

• SHIFT Partnership Meeting – February 25th 
o AT this meeting, future opportunities were identified for collaborative 

programming / resource sharing among attendees (CAPRE, L'Arche, the 
Flower Cart, Autism NS and TOK).  In the visioning session, the group 
identified external collaboration / marketing opportunities with additional 
organizations who support people with neurodiversities and 
expansion opportunities in the rest of the region through municipal 
partners and Valley Rec.  

• 50/50 Skateboarding For the Youth Project 
o The " 50/50 Skateboarding for the Youth" Project, led by KTown 

SkateHers+ and iGot Skate with support from the Town of Kentville, aims 
to give youth facing challenges free access to skateboarding.  Building on 
two years of free grassroots programming at Kentville's skatepark, the 
project plans to raise $5K to provide 50 youth with a skateboard, two 
lessons, and free protective gear rental from the Town of Kentville’s 
Equipment Loan Program. Skateboarding offers youth a chance to build 
confidence, resilience, and community in a supportive environment.  

 
Respectfully Submitted, 

 
 
Craig Langille 
 
Director of Parks and Recreation 

http://www.kentville.ca/KentvilleAfricanHeritage?fbclid=IwZXh0bgNhZW0CMTAAAR3TVc1gp_Z3HwQq-BXzZFFuwt7Y4lD_q75uiQ7QjzY6FkjzviOjSUeuxfY_aem_56eAyeOEVpKLWYtBctSBBw
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Memorial Pool Repairs Update  
TOK202501 
 
Meeting Date:  March 10, 2025 
Department:  Parks and Recreation 
Strategic Priority: Parks, Trails, and Facilities 
 
 
 
RECOMMENDATION  
Based on information received from Ground Force Property Services, and the direction given 
by council during the February 10 meeting of CAC, staff recommend the allocation of 
$500,000.00 toward the repairs outlined in this report, and the immediate mobilization of 
Ground Force Property Services to complete all work by June 2025. 
  
SUMMARY 
This report highlights the work, expenditures, and implications associated with the remedial 
actions quoted by Ground Force Property Services that would allow for operation of Memorial 
Pool during the summer of 2025.   
 
BACKGROUND 
Following the February 10 meeting of CAC, a meeting between the Supervisor of Facility 
Operations and the CEO of Ground Force Property Services was held on the afternoon of 
Tuesday, February 11. All relevant background information relating to the project was shared 
including assessments, work history, staff observations, and photographs of failing 
infrastructures. The importance of having the project completed in a timeframe that supports 
the operation of the pool for the 2025 season was also emphasized by staff during this 
meeting. 
 
An additional on-site meeting took place between 3 representatives of the Ground Force 
Property Services’ estimation team, and the Supervisor of Facility Operations on Wednesday, 
February 26. During this meeting, observations of the conditions were made in order to 
provide a more accurate cost estimation and timeline for the work required. 
 
A quote was received by staff on Wednesday, March 5. 
  

Jennifer West
Rectangle

Jennifer West
Typewriter
202527
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IMPACT TO SERVICES 
Completing the work as outlined would facilitate operation of Memorial pool for the 2025 
season, allowing us to move forward with no interruption to service.  
 
However, with the age and condition of the infrastructure, circumstances could arise at any 
point during construction that exacerbate both the timeline, and the expenditures associated 
with the project. Leaving a possibility that we may still be unable to operate even if we move 
forward with this work. 
 
Please see the ‘Notes:’ section near the end of the quote provided by Ground Force: 
 
“Ground Force Services shall not be liable for any failure to perform required obligations due 
to Force Majeure.” 
 
RELATED COUNCIL DISCUSSIONS 
Council received the initial pool condition report from the November 12, 2024 Council Advisory 
Committee.  
 
Council received the original staff recommendation of all work outlined in the assessment 
provided by Aquatic Design and Engineering during the February 10, 2025 Council Advisory 
Committee. 
 
Ongoing council discussion around financial support for a Regional Recreation Facility in Kings 
County that would include an aquatic centre. 
 
TIMELINE 
Ground Force has stated that they will be able to complete the work by early June, in order to 
facilitate operations if ground can be broken during the week of March 10, and no unforeseen 
circumstances arise during the construction process.   
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BUDGET IMPLICATIONS 
Budgeted Costs for Repairs Required to Operate Memorial Park Outdoor Pool  

 
Pool Deck Replacement   $178,100.00 
Pool Tank Surface Blasting   $60,000.00 
Plumbing (skimmers, piping, etc.)   $50,000.00         
Waterproofing and Painting (finishes)  $112,500.00       
    $400,600.00 
HST                                                                         $60,090.00    
Total Estimated Cost                                      $460,690.00      
 
 
The waterproofing and painting was originally quoted at $90,000.00 but was increased by 25% 
due to the possibility of import tariffs.                                                     
 
The plumbing repair was not requested by council for completion this fiscal year, however, 
seeing as it is a failing system that has aged beyond its recommended useful life, and with the 
total cost coming in lower than anticipated, staff recommend that all work outlined be 
completed as a single project to prevent any further complications. For instance, say funds 
and staff resources are allocated to the completion of these projects, and we then experience 
a plumbing issue upon startup that prevents us from operating.  
 
ATTACHMENTS AND LINKS 
Quote: Memorial Pool Renovation – Ground Force Property Services 
 
RECOMMENDATION 
Acting on the direction of council, staff recommend moving forward with the project as 
outlined by Ground Force Property Services to facilitate the 2025 operational season of 
Memorial Pool. 
 



Quote 
 

Project:         Memorial Pool Renovation 

Address:      125 Park St, Kentville, NS B4N 1M5 
Date:            March 5, 2025 
Quote S.N.: 2025100 
 

 
 

Dear Nick, 

Thank you for your continued collaboration on the Memorial Pool project. Based on our recent 

discussions and the assessment of the pool’s conditions, I am pleased to present the following 

proposal for the necessary renovations: 

Proposed Renovation Budget 

1. Pool Deck Replacement: $178,100.00 

o Replacement of the existing pool deck to ensure safety and enhance aesthetics. 

2. Blasting: $60,000.00 

o Required to properly prepare the pool structure for subsequent work. 

3. Plumbing: $50,000.00 

o Updating the plumbing systems to address leaks and enhance overall 

functionality. 

4. Waterproofing and Painting: $90,000.00 

o Comprehensive waterproofing and painting services to protect the pool 

infrastructure. 

Total Estimated Cost: $378,100.00 

In light of the current economic climate and budget considerations, we are actively exploring 

alternative materials and solutions that could help lower the overall costs of the project while 

still ensuring quality and durability. We will update you as we identify viable options. 

Please feel free to reach out if you have any questions or if you would like to discuss further 

details. We are committed to bringing this project to fruition in a timely and cost-effective 

manner. 

Thank you for considering this proposal. 

Best regards, 

 

Ground Force Property Services 

Estimation Office 

 



 

 

For Extra work pricing: 

- Breaking rock, excavating extra material/hauling material off site, Intermittent trips, traffic control can be included at an 

additional cost of clearing/cleaning/organizing disturbed areas time shall be charged at $85.00 /Hr Foreman $60.00/Hr 

laborer - $120.00/day vehicle - $155.00/Hr 6-8 Ton excavator - $220/Hr for 8- Ton Rock breaker, $100.00/Hr Tandem 

truck; and $40/tandem load as dumping fees.  

- Includes one mobilization to site and Clear site work. 

Notes:  

- Price(s) exclude HST.  

- Fully Bonded & Insured.  

- Price(s) are valid for 14 days.  

- Ground Force Services shall not be liable for any failure to perform required obligations due to Force Majeure.  

- If on site measured area exceeds quoted amount. Client approval will be requested, and quote is subject to change as required.  

- If on site measured area recedes quoted amount. Lump sum prices are contingent on the minimum dimension provided on this quote and 

credit backs will be decided by the owner. 

 Please do not hesitate to contact Ground Force property Services Inc.  

Sean P: (902) 209-2748| | E: Sean@groundforceservices.ca 

Moe C: (902) 943-0139 | |E: malayyat@groundforceservices.ca 

mailto:Sean@groundforceservices.ca
mailto:malayyat@groundforceservices.ca
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• Municipal Chief’s Meetings 

• Executive Leadership Meetings 

• Meeting with BoPC Chair 

• Budget Forecast 

• Yearly Assessments 

• BoPC Meeting 

• Pension Presentations NSPSSP 

• Equity Plan with Directors 

• Sheriff Services 

• DOJ 

• CES/CCN 
 
 
 



 

• Attended 15 Agency meetings, i.e., Portal, Youth Community Hub, Open Arms, Homeless no 
more, Wellness Court 

• Attended 7 Community Events 

• Received 10 referrals from KPS members/other Agencies 

• 47 meetings with clients 

• Attended 16 other calls and assisted members 

• 11 other activities, i.e. Co-op students final report, Lunch and Learn 
 
 

 

• 20 of the standards have been reviewed and meet the criteria.  The review is ongoing. 

• No staffing issues. 
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  Fed ICIP Prov ICIP TOK TOTAL 

  40% 33.33% 26.67% 100% 

TOK Capital:  $    2,200,000   $     1,833,150   $    1,466,850   $    5,500,000  

Water Capital:  $        481,995   $         401,622   $        321,370   $    1,204,987  

Sewer Capital:  $          14,727   $           12,271   $            9,819   $          36,817  

TOTAL inc NRT:  $    2,696,722   $     2,247,044   $    1,798,039   $    6,741,805  

STAFF REPORT
F IRIF NE

Award of Phase 1 Donald E. Hiltz Connector  Road — 2025/26 Fiscal Year
TOK202501
Meeting Date: March 10, 2025
Department: Engineering & Public Works
Strategic Priority: To complete Phase 1 of the ICIP Project as previously approved by Council

RECOMMENDATION

That Council approve the award of Phase One of the Donald E. Hiltz Connector Road to Howard
E. Little Excavating Limited as per lowest bid in tender submission of $6,741,805 including non-
recoverable HST.

SUMMARY

This project is 73.33% funded by both the provincial and federal governments, with the
Town of Kentville responsible for only 26.67%. To meet the ICIP funding deadline,
construction must begin in the 2025/26 fiscal year. The project will not only create growth
opportunities for the Town of Kentville but also improve stormwater management by
adding four retention ponds along the corridor. Phase 1 of the project will focus on critical
infrastructure, including cross culverts, stormwater retention ponds, and water system
extensions. We have received 6 bids, ranging from $ 9,734,500 to $ 6,464,758 excluding
HST. In the proposed 2025/26 Capital Budget there will be a line item for the construction
of Phase 1 Donald E. Hiltz Connector Road $ 6,741,805 including the non-recoverable
portion of the HST. The table below will explain the expenditure.

BUDGET IMPLICATIONS

The Breakdown of the Phase One:

RECOMMENDATION

That Council approve the award of Phase one of the Donald E. Hiltz Connector Road using
the above funding sources.

March 10, 2025, Engineering & Public Works
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Equity and Belonging Plan
2025 



The Nova Scotia Dismantling Racism and Hate Act (the Act) was passed on April 1, 2022. The
Act was the first of its kind in Canada and signified the provincial government’s commitment
to addressing systemic hate, inequity, and racism in government policies and programs.
Municipalities and villages are the first public sector bodies prescribed under the Dismantling
Racism and Hate Act, requiring them to have plans to address systemic hate, inequity and
racism. Since the announcement of provincial commitment, the Town of Kentville has been
involved in the work of equity and belonging in various ways. In 2022, the Town of Kentville
was one of the first signatories of the Recreation Nova Scotia Anti-Racism Charter, which was
created as a resource to name and address the harm and exclusion caused by racism in
communities.

Furthermore, the Town of Kentville has taken steps towards decolonization by enacting
initiatives such as the Names Committee, which resulted in the renaming of Cornwallis St. to
Bridge St. as a step toward reconciliation. In 2023, the Kentville Inclusion and Access
Advisory Committee of Council also approved the creation of the Diversity and Belonging
Task Team (DBTT) as a sub-committee, made up of community members who represent the
voices of equity owed communities, with the initial mandate to inform the municipality with
first voice and cultural representation. Though steps have been taken, there is more work to
be done.

In 2023, town staff developed an Anti-Racism Policy, and the Task Team provided first-voice
and lived expertise feedback. As a result of conversations with the Task Team, the Town was
advised to first focus on creating a framework from which the anti-racism policy can be
generated. Town staff utilized that feedback to develop the proposed direction of the Town
of Kentville Equity and Belonging Plan to meet the provincial Equity and Anti-Racism Plan
mandate. With the development of the provincial mandate for Equity and Anti-Racism Plans,
the Town of Kentville can take the next step in solidifying a commitment to fostering an
equitable and inclusive community.

This document is the Town of Kentville Equity and Belonging Plan, which will guide the
development of a future Equity Framework and Equity Action Plan for the Town.

The Town of Kentville’s Equity and Belonging Plan is one step toward addressing
discrimination and hate within the community and municipal organizational structure. This
plan highlights Kentville’s previous equity initiatives as well as outlines the staff’s approach to
the future development of an Equity Framework and Action Plan.

Overview

Background

Equity and Belonging Plan | 2025 Page 2 of 7
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Framework
Development 

Equity Action Plan

Plan Implementation

Plan Evaluation

Ongoing Community Engagement

Equity and Belonging Plan Milestones

As a result of intentional conversation with the Diversity and Belonging Task Team, now
known as the Equity and Belonging Committee, and community partners combined with the
provincial mandate to have an Anti-Racism plan in place for April 2025, the Town of Kentville
is implementing an Equity and Belonging Plan that includes the development of a Equity
Framework to inform the approach to guide and inform the Town of Kentville's goals and
objectives to enhance community equity, anti-racism and belonging.

The diagram below outlines the milestones of the Equity and Belonging Plan. Over the next
three years, the Town staff, in collaboration with the Equity and Belonging Committee and
community, will develop the Equity Framework to inform the Equity Action Plan. Actions will
then be implemented as part of the ongoing evaluation of the Plan and changes within the
Town of Kentville organizational structure as a result of a commitment to Anti-Racism and
Anti-Hate.

Equity and Belonging Plan 
Next Steps 

2025 2028
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2022

Town of Kentville 
Previous actions to work toward Equity
and Belonging 

2021
The Kentville police hire a Community Engagement Officer and non-uniform
Community Crisis Navigator to enhance relationships with diverse community groups. 
The Kentville Business Community and the Town launch the Kentville Mural Festival to
enhance the Downtown and celebrate diverse stories and perspectives through visual
art

2015 
The Kentville Business Community, in partnership with community members, launch
the Multi-Cultural festival. The Festival has continued into 2025

Equity and Belonging Plan | 2025 Page 4 of 7

2020
Kentville Parks and Recreation staff worked to implement create ways to access
recreation at home during the COVID19 pandemic, through gear loan delivering and
diverse at-home program kits.

The Town of Kentville is one of the first organizations to sign the Recreation Nova
Scotia Anti-Racism Charter 

To inform the Equity and Belonging Plan, staff compiled a list of some previous actions
toward equity taken by Town staff in partnership with community. This is not a full
comprehensive list, but it highlights a variety of examples of actions or initiatives the town
has implemented within the organization or in partnership with community. 

In each case, staff have learned valuable insights on how to keep improving programs and
services to increasing equity and belonging. Additionally, previous actions will inform the
next steps regarding developing an Equity Framework and Action Plan for the Town of
Kentville.

List of Previous Steps Toward Equity and belonging 



Town staff supports a community member in establishing Elevate Cultural Enrichment
Society, an organization focused on African Nova Scotian cultural empowerment.
The Town of Kentville partners with the African Nova Scotian community to plan and host
a Valley African Nova Scotian re-engagement event for summer 2025.
The African Heritage Walk is created on the Harvest Moon Trail in Kentville, celebrating
local African Nova Scotian history. This work is now celebrated on the Town’s website, as
an on-going acknowledgement of community history - Kentville African Heritage
As a sub-committee of the Inclusion and Access Advisory Committee, the Town of
Kentville’s Diversity & Belonging Task Team is officially formed.
Town staff collaborate with the Valley Afro-Caribbean community to host Afro-Caribbean
Day in the Park, scheduled for 2025 in Kentville.
Town staff work with the DBTT to host Municipal Mosaic, a community event to promote
cultural diversity and representation within municipal politics.
The DBTT hosts Community Connects, a public event designed to encourage dialogue
and belonging with candidates ruining in the 2024 municipal election and members of
equity-deserving community groups.
The Town Partners with the Annapolis Valley Filipino Community to co-host the Filipino
Thanksgiving Fiesta Cultural day.

The imagine below is a graphic that was created at the 2024 Community Partner Gathering where equity and
belonging was discussed. 

2024
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Recreation staff host the first annual Community Partner Gathering to discussion new
recreation priorities and partnership opportunities. 
Town staff begin working with the local African Nova Scotian community to create Project
Ubuntu, an initiative aimed at fostering cultural recognition and community development.
Town staff and community representatives approach the Kings County Museum to
establish an African Nova Scotian History Exhibition.
Town staff and the Inclusion and Access Advisory Committee works with the Indigenous
community to rename Cornwallis Street to Bridge Street, recognizing the importance of
decolonization and reconciliation.
Town staff and the Inclusion and Access Advisory Committee host a celebration to
recognize the street renaming in downtown Kentville. 
As a result of signing the Recreation Nova Scotia Anti-Racism Charter, an Anti-Racism
Policy is created, reinforcing Kentville’s commitment to racial equity and inclusion.

2023

https://kentville.ca/KentvilleAfricanHeritage


Next Steps Towards Equity and Belonging 

Engage with equity-deserving community members 

Celebrate the voices and histories of
equity-deserving community members 

Implement initiatives for the Town, to identify
and eradicate racism and hate within the
organizational structure and operations 

Utilize the Equity Framework Development process to continue learning about
the diverse of history within the community and amply those stories.
Continue to identify opportunities to centre community diversity in recreational
programs and offerings. 

By completing an Equity Self-Assessment in partnership with the Association
of Municipal Administrators. 
By collaborating with the Kentville Police Service on Equity Framework
Development, community engagement and implementation 
By completing community engagement to highlight opportunities to improve
equity, access and inclusion throughout Town of Kentville services,
resources, leadership and programming.   

Council approved to transition the Diversity and Belonging Task Team to a
the Equity and Belonging Committee of Council 
Work with the Equity and Belonging Committee to inform and develop the
Framework. 
Incorporate the Anti-Racism Charter resources into Framework Development.
Review the Equity Framework, once developed, with Council, community and
community partners. 

The Town of Kentville is committed to a intentional approach to Equity and Belonging.
Throughout the process, Town staff in collaboration with Town Council, will be initiating
ongoing improvements to programs, processes and services. Town staff will do so in the
following ways:
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Building toward Equity and Belonging is
an on-going process. 

The Town of Kentville is looking forward to continuing the work with the organization at
large as well as with community and Equity and Belonging Committee. Throughout the
process, Town staff in collaboration with Town Council, will be initiating ongoing
improvements to programs, processes and services. 

In addition, this Plan will be under annual evaluation as staff work with the Equity and
Belonging Committee to create the Equity and Belonging Framework and Equity Action
Plan. 

For more information: 
Contact - info@kentville.ca 



 

 

• 

• 

o 

o 



• 

1.  
 

Attachment 1: 
 
 



1 
 

 

 



2 
 



3 
 

PART 3 DEFINITIONS 
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(m) Primary Service includes sanitary sewer, storm 

sewer, water system and hydrants, water service 

pipe to the street line and the street, with the 

exception of the seal coat, constructed to the 

Specifications Standards as described in Appendix 

B, Municipal Services Standards and Specification 

of this Bylaw. 

(q) Secondary Service includes concrete side-walks, 

sodding, graded area between curb and side-walk, 

seal coat, streetlights, sign standards with street 

name signs and walkways. 

PART 7 REQUIREMENTS FOR PRIMARY AND SECONDARY 

SERVICES 

7.2. The Subdivider shall provide as a prerequisite for 

acceptance by the Town of primary and secondary 

services the following: 

a) a Maintenance Bond for 10% of actual costs for 

installation of primary and secondary services for 

one two years from date of completion of primary 

and secondary services; 

7.3 As an alternative to 7.1 and 7.2, where primary 

and secondary services are to be 

installed by the subdivider, the Development 

Officer shall endorse the final plan 

of subdivision only when the following has taken 

place; 

a) the subdivider has installed and the Town 

has accepted in writing all primary services; 

b) the subdivider has entered into an 

agreement with the Town stating that the 

subdivider shall construct all secondary 

services as shown on the final plan of 

subdivision; 

c) the subdivider has deposited with the Town 

duly executed warranty deed(s), acceptable 

to the Town, conveying title to all streets, 

walkways, easements, and dedicated 

parkland at the time the final plan of 
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subdivision is endorsed by the 

Development Officer; 

d) the subdivider has supplied a One Two 

Year Maintenance Bond of 10% of actual 

cost for installation of primary services from 

date of substantial completion of primary 

services; 

e) the subdivider has provided a Performance 

Bond of 120% of the estimated cost of the 

secondary services as determined by the 

Town in consultation with the subdivider; 

f) "As Built" reproducible drawings of primary 

services as per the Town of Kentville's 

Municipal Services Standards and 

Specifications attached as Appendix "B" of 

this Bylaw have been provided by the 

subdivider; 

g) the subdivider has provided copies of all 

T.V. inspections and air test reports 

completed on the sanitary and storm sewer 

systems; 

h) the subdivider has provided all service 

lateral information including invert 

elevations at property line, service lengths, 

distances of lateral connections from the 

nearest manhole, and sufficient tie 

information for the sanitary, storm and 

water systems at the street line; 

i) the subdivider has provided test reports to 

confirm that the specified standards of 

material were used; 

j) the subdivider has provided a Surveyor's 

Certificate stating that all primary services 

are within the proposed street rights-of-way, 

easements(s), and walkway(s); 

k) the subdivider has provided a certificate, 

stamped and signed by a Professional 

Engineer of the Province of Nova Scotia 
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stating that all primary services are 

constructed to the Town of Kentville's 

Services Standards and Specification 

attached as Appendix "B" of this Bylaw; 

l) that the Town has completed a visual 

inspection of the primary services by the 

Town Engineer or his their designate and 

rectification of construction deficiencies 

stated. 

7.4 An agreement entered into between the Town and 

the subdivider pursuant to Section 7.3(b) shall be 

executed in duplicate, signed by the Mayor and 

the Clerk on behalf of the Town and by the 

subdivider prior to endorsement of approval by the 

Development Officer and shall contain terms with 

respect to: 

a) commencement and completion dates for 

construction and installation of 

secondary services; 

b) the terms and conditions of any security 

posted in connection with this agreement; 

c) any other matter required by the provisions 

of this bylaw. 

7.5 Upon completion of the secondary services, as per 

7.4(a), the subdivider shall provide the following as 

a prerequisite for acceptance of these services: 

a) Maintenance Bond for 10% of the actual 

cost for installation of the secondary 

services from date of substantial completion 

of secondary services; 

PART 3 DEFINITIONS 

(m) Primary Service includes sanitary sewer, storm 

sewer, water system and hydrants, water service 

pipe to the street line and the street constructed to 

the Specifications Standards as described in 
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Appendix B, Municipal Services Standards and 

Specification of this Bylaw. 

(q) Secondary Service includes concrete side-walks, 

sodding, graded area between curb and side-walk, 

streetlights, sign standards with street name signs 

and walkways. 

PART 7 REQUIREMENTS FOR PRIMARY AND SECONDARY 

SERVICES 

7.2. The Subdivider shall provide as a prerequisite for 

acceptance by the Town of primary and secondary 

services the following: 

b) a Maintenance Bond for 10% of actual costs for 

installation of primary and secondary services for 

one year from date of completion of primary and 

secondary services; 

7.3 As an alternative to 7.1 and 7.2, where primary 

and secondary services are to be installed by the 

subdivider, the Development Officer shall endorse 

the final plan of subdivision only when the 

following has taken place; 

a) the subdivider has installed and the Town 

has accepted in writing all primary services; 

b) the subdivider has entered into an 

agreement with the Town stating that the 

subdivider shall construct all secondary 

services as shown on the final plan of 

subdivision; 

c) the subdivider has deposited with the Town 

duly executed warranty deed(s), acceptable 

to the Town, conveying title to all streets, 

walkways, easements, and dedicated 

parkland at the time the final plan of 

subdivision is endorsed by the 

Development Officer; 

d) the subdivider has supplied a One Year 

Maintenance Bond of 10% of actual cost for 

installation of primary services from date of 

substantial completion of primary services; 
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e) the subdivider has provided a Performance 

Bond of 120% of the estimated cost of the 

secondary services as determined by the 

Town in consultation with the subdivider; 

f) "As Built" reproducible drawings of primary 

services as per the Town of Kentville's 

Municipal Services Standards and 

Specifications attached as Appendix "B" of 

this Bylaw have been provided by the 

subdivider; 

g) the subdivider has provided copies of all 

T.V. inspections and air test reports 

completed on the sanitary and storm sewer 

systems; 

h) the subdivider has provided all service 

lateral information including invert 

elevations at property line, service lengths, 

distances of lateral connections from the 

nearest manhole, and sufficient tie 

information for the sanitary, storm and 

water systems at the street line; 

i) the subdivider has provided test reports to 

confirm that the specified standards of 

material were used; 

j) the subdivider has provided a Surveyor's 

Certificate stating that all primary services 

are within the proposed street rights-of-way, 

easements(s), and walkway(s); 

k) the subdivider has provided a certificate, 

stamped and signed by a Professional 

Engineer of the Province of Nova Scotia 

stating that all primary services are 

constructed to the Town of Kentville's 

Services Standards and Specification 

attached as Appendix "B" of this Bylaw; 

l) that the Town has completed a visual 

inspection of the primary services by the 

Town Engineer or his designate and 
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rectification of construction deficiencies 

stated. 

7.4 An agreement entered into between the Town and 

the subdivider pursuant to Section 7.3(b) shall be 

executed in duplicate, signed by the Mayor and 

the Clerk on behalf of the Town and by the 

subdivider prior to endorsement of approval by the 

Development Officer and shall contain terms with 

respect to: 

a) commencement and completion dates for 

construction and installation of 

secondary services; 

b) the terms and conditions of any security 

posted in connection with this agreement; 

c) any other matter required by the provisions 

of this bylaw. 

7.5 Upon completion of the secondary services, as per 

7.4(a), the subdivider shall provide the following as 

a prerequisite for acceptance of these services: 

a) Maintenance Bond for 10% of the actual 

cost for installation of the secondary 

services from date of substantial completion 

of secondary services; 

PART 3 DEFINITIONS 

(m) Primary Service includes sanitary sewer, storm 

sewer, water system and hydrants, water service 

pipe to the street line and the street, with the 

exception of the seal coat, constructed to the 

Specifications Standards as described in Appendix 
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B, Municipal Services Standards and Specification 

of this Bylaw. 

(q) Secondary Service includes concrete side-walks, 

sodding, graded area between curb and side-walk, 

seal coat, streetlights, sign standards with street 

name signs and walkways. 

 

PART 7 REQUIREMENTS FOR PRIMARY AND SECONDARY 

SERVICES 

7.2. The Subdivider shall provide as a prerequisite for 

acceptance by the Town of primary and secondary 

services the following: 

c) a Maintenance Bond for 10% of actual costs for 

installation of primary and secondary services for  

two years from date of completion of primary and 

secondary services; 

7.3 As an alternative to 7.1 and 7.2, where primary 

and secondary services are to be installed by the 

subdivider, the Development Officer shall endorse 

the final plan of subdivision only when the 

following has taken place; 

a) the subdivider has installed and the Town 

has accepted in writing all primary services; 

b) the subdivider has entered into an 

agreement with the Town stating that the 

subdivider shall construct all secondary 

services as shown on the final plan of 

subdivision; 

c) the subdivider has deposited with the Town 

duly executed warranty deed(s), acceptable 

to the Town, conveying title to all streets, 

walkways, easements, and dedicated 

parkland at the time the final plan of 

subdivision is endorsed by the 

Development Officer; 

d) the subdivider has supplied a Two Year 

Maintenance Bond of 10% of actual cost for 
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installation of primary services from date of 

substantial completion of primary services; 

e) the subdivider has provided a Performance 

Bond of 120% of the estimated cost of the 

secondary services as determined by the 

Town in consultation with the subdivider; 

f) "As Built" reproducible drawings of primary 

services as per the Town of Kentville's 

Municipal Services Standards and 

Specifications attached as Appendix "B" of 

this Bylaw have been provided by the 

subdivider; 

g) the subdivider has provided copies of all 

T.V. inspections and air test reports 

completed on the sanitary and storm sewer 

systems; 

h) the subdivider has provided all service 

lateral information including invert 

elevations at property line, service lengths, 

distances of lateral connections from the 

nearest manhole, and sufficient tie 

information for the sanitary, storm and 

water systems at the street line; 

i) the subdivider has provided test reports to 

confirm that the specified standards of 

material were used; 

j) the subdivider has provided a Surveyor's 

Certificate stating that all primary services 

are within the proposed street rights-of-way, 

easements(s), and walkway(s); 

k) the subdivider has provided a certificate, 

stamped and signed by a Professional 

Engineer of the Province of Nova Scotia 

stating that all primary services are 

constructed to the Town of Kentville's 

Services Standards and Specification 

attached as Appendix "B" of this Bylaw; 
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l) that the Town has completed a visual 

inspection of the primary services by the 

Town Engineer or their designate and 

rectification of construction deficiencies 

stated. 

7.4 An agreement entered into between the Town and 

the subdivider pursuant to Section 7.3(b) shall be 

executed in duplicate, signed by the Mayor and 

the Clerk on behalf of the Town and by the 

subdivider prior to endorsement of approval by the 

Development Officer and shall contain terms with 

respect to: 

a) commencement and completion dates for 

construction and installation of 

secondary services; 

b) the terms and conditions of any security 

posted in connection with this agreement; 

c) any other matter required by the provisions 

of this bylaw. 

7.5 Upon completion of the secondary services, as per 

7.4(a), the subdivider shall provide the following as 

a prerequisite for acceptance of these services: 

a) Maintenance Bond for 10% of the actual 

cost for installation of the secondary 

services from date of substantial completion 

of secondary services; 



 







 

 

 

 

 

 
 
 
 

 
 
 
 

 

 

 

 

 

 

 



 

    

 

 

 

 

 

 

 

 

 

 

 
 



 

    

 

 



 

 
 
 
 
 

 
 
 
 
 
 

 



 

 

 

 

 
 
 
 
 
 
 
 





 

 

This by-law shall be known as and may be cited as the "Committee, Commissions and 
Boards Policy".   

 

 

 

 

 

 

 

 

 

 

 

 

In this Policy:  

4.1 "CAO" means the Chief Administrative Officer for the Town;  



 

 

4.2 “Committee” in this document refers to a committee, commission, board or 
association, enacted by the Town of Kentville.  The role of all Committees is 
limited to advising Council unless otherwise stated in the bylaw or resolution 
governing that Committee. 

4.3 “Connection to the Town” means having some legitimate personal or 
professional interest in the town, such as but not limited to where a person 
grew up, went to school, worked for many years, or owned a business. 

4.4 “Majority” is fifty percent plus one  
4.5 "MGA" means the Municipal Government Act (Nova Scotia);  
4.6 “Resident” means a person residing in the Town of Kentville. 
4.7 "Standing Committee" means a committee of indefinite duration established 

by Council;  
4.8 "Statutory Committee" means a board, commission, or committee 

established pursuant to a specific enabling statute or agreement.  
4.9 "Special Committee" means a short-term committee established by Council 

to inquire into or deal with a specific issue;  
4.10 “Terms of Reference” refers to a document that sets out what a committee 

will do and explains how the members will work together to achieve shared 
goals. 

4.11 "Town" means Town of Kentville. 
4.12 “Town Clerk” is the Town Clerk, as appointment by the CAO, for the Town of 

Kentville 
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Attachment 1: Zone Requirements for Limited Commercial (C3) Zone 
 

 
 
 
 
 
 
 
 
 
 



 

 
Attachment 2: General Development Policy GD-10 
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